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	TITLE:  DECLARATION OF GIFTS FORM
 



Name of Employee…………………………………     Company No…………………

DECLARATION BY EMPLOYEE

I, the undersigned
_______________________

do hereby wish to declare the following gift(s) which I was offered by ………………………….., who is an employee/ agent/ representative of a company known as ……………………………..;

nature of gift……………………………..………………………………………...

value of gift …………..……………………………………………………………

I state that I have accepted/ declined the gift(s) as stated above. Where I have declined the gift(s), I did so for the following reasons;
………………………………………………………………………………………………………………………………………………………………………………………………
Signature……………………………………. Date………………………………………..
APPROVAL BY SUPERVISOR

I…………………………..….employed as ……………………………do hereby take note of the declaration made herein and record my acceptance to same.
Signature……………………………………………..
N.B TO BE RETURNED TO LEGAL & ADMINISTRATION MANAGER ONCE COMPLETED

